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Download Article Download Article Typically, making an agreement with someone - whether to buy something, provide a service, or enter into a partnership - is a positive moment for both parties. However, all the hope and optimism at the start of the relationship is no guarantee problems won't arise in the future. For this reason, it's important to get
all the terms of your agreement in writing from the outset - both to minimize disagreements later on, and to provide methods for dealing with any issues that threaten your agreement. Moreover, your state's law requires certain types of agreements, such as some business partnership or sales of land, to be in writing. Depending on the type of
agreement, you may be able to find forms or templates you can use as a guide. Generally, however, you don't need to use complicated or formal language to write a legally enforceable agreement between two parties.[1] 1 Provide full legal names and contact information for each party. To have a legally enforceable agreement, you must provide
sufficient information that each party can be identified and located. If one or both of the parties is a business entity such as a corporation or limited liability company, the party signing the agreement should be identified as well as the company. Parties signing on behalf of a business should include their titles within the business. Typically only certain
people can enter agreements that would bind the company as a whole. Who those people are will depend on the business's structure, its organizational agreement, and the laws in the state where it was formed. For example, if you own a restaurant and are writing an agreement with a general contractor to paint and lay flooring in the dining room, the
written agreement may state under your name "Owner and General Manager, My Restaurant, LLC." This identifies you as someone capable of binding your company, whereas someone who worked for you as a dishwasher or a server would not have the authority to enter such an agreement on the restaurant's behalf. If you're going into partnership
with the other person or creating a business together, you also should identify the name of the business and where it will be located.[2] 2 Define each party's role in the agreement. Once you've identified the role of each party up front, you can continue to refer to them by that role, rather than by name. This identifier becomes especially important if
the duties and obligations of the agreement can be made transferable. For example, identifying one party as the "buyer" and the other as the "seller" means anyone in that party's business can fulfill the contract, rather than one individual personally. You may need a written agreement in a small business context or in your personal life. For example,
you may hire someone to paint your house, in which case you are the "homeowner" in the agreement, while the other person is identified as the "painter" or "contractor." You don't necessarily need to use legal terms to identify the party's roles.[3] Advertisement 3 Describe the purpose of the agreement. Begin by defining the reason the agreement
exists. The clauses that follow provide the terms and conditions that limit the basic transaction, so that your agreement starts with the general, then moves to the specifics. This clause states the objectives each party seeks to achieve together, which serves as the basis for the agreement itself. Advertisement 1 List the dates the agreement is in effect.
Most agreements don't continue on in perpetuity. Rather, they are set to expire after a definite period of time. If you want to include a method by which either party may terminate the agreement, you should include that term when you describe the agreement's duration. For example, you might write "This agreement begins on July 4, 2016 and ends
on December 25, 2016. It may be terminated within that period by either party with 10 days written notice to the other party." The termination provision (which you also could consider an "escape clause") also should include details on how final compensation will be made or how items such as tools or building materials should be returned.[4] 2
Specify the performance to be made by each party. No matter what the agreement, each party has certain duties that must be performed to fulfill each side of the bargain. For example, if you hire a painter to paint your house, your written agreement would provide what parts of your house the painter agreed to paint. Painting your house is the
painter's performance. In return, you agree to pay the painter a certain amount of money - that payment is your performance. When describing compensation, indicate whether you are paying a flat rate or an hourly rate. If you are paying an hourly rate, your budget may require you to include a maximum amount you're able to pay. If you've placed a
ceiling on the maximum amount you can pay under the agreement, you should also consider requiring the other party to notify you in advance if he's approaching the maximum amount. For example, you might write "Homeowner agrees to pay Painter $25 an hour to paint the exterior of the house, but will pay no more than $500. Painter agrees to
notify Homeowner in writing if labor costs for this project reach $400." Include any additional deadlines for stages of the project or partial payments or schedule of payments. For example, if you want to pay half of the agreed total up front and the rest at the end of the project, you should include that payment schedule with dates. If either party will
be making a payment, the method of payment should be stated in the contract, as well as how that payment will be delivered.[5] For example, you may agree to write a check and mail it using certified mail. If you're writing a partnership agreement, the performance section may describe which aspects of your business operations each party will
handle.[6] For example, you might be in charge of daily operations and personnel, while the other party is in charge of the business's marketing, advertising, and social media. 3 Include any additional expenses or conditions. If either of you anticipate circumstances that could delay or hinder performance, those circumstances should be addressed in
the contract. For example, you may have an agreement with a general contractor to lay hardwood floors in your house. The written agreement should state who is responsible for buying the floor, and what happens if part of the floor is damaged. Generally include a breakdown of expenses and which party is responsible for them. In a partnership
agreement, you also would want to indicate how the partnership's profits and losses will be divided between the two parties.[7] If either party will gain access to confidential information or trade secrets through the operation of the agreement, you should consider including a confidentiality clause that describes how that knowledge and information
will be handled both during and after the agreement's term.[8] 4 Provide for any other considerations. If there are any other legal issues, such as insurance or intellectual property rights, they should be addressed as part of the terms of your agreement. For example, if you are hiring a writer to create informational articles for your business's website,
you should address the copyright status of those articles. Typically in that situation the articles created would be works for hire, with the rights owned entirely by your business. Some activities, such as construction projects, may require either or both parties to carry higher levels of insurance. Check your state's law before you finalize your
agreement to make sure you've accounted for any required insurance. Decide with the other party who is responsible for paying the premiums while the agreement is in effect. You may want to require the other party to maintain liability insurance to cover injuries or property damage that may occur in connection with the agreement. If you do,
include specifics such as the coverage dates, limits, and licensing requirements. Although you may be writing the entire agreement yourself, it should be based on discussions you've had with the other party regarding the terms of your agreement. If something comes up while you're drafting your agreement that you haven't discussed, get in touch
with the other party to discuss how you'll handle that issue rather than attempting to impose a term unilaterally.[9] Advertisement 1 Describe what constitutes breach for either party. Generally, if one party fails to perform as described in the contract, that would be considered breach. To legally constitute breach, however, the failure must either be
complete, or relate to a term at the heart of the agreement.[10] For example, if the house painter agreed to have your house painted in one week, but it actually took him nine days to complete the job, that wouldn't necessarily rise to the level of a material breach because he actually did perform, and the delay wasn't substantial - if the delay didn't
really effect you in any way. However, if you needed the house painting completed by the date in the contract because you had photographers coming over to make pictures of the house for a magazine feature, you might have damages as a result of the painter's delay.[11] 2 Provide exceptions where failures will be excused. In some situations,
typically those that are unanticipated and not within the control of the party, a failure to perform is understandable and shouldn't count against that party. This clause frequently is referred to as a "force majeure" clause - French for "superior force." If certain unforeseeable and generally uncontrollable events, such as a hurricane or a forest fire,
occur, both parties are relieved of their duties under the contract. Essentially, everything between them goes back to the way it was before the agreement.[12] 3 Include remedies for breach of contract. In the event a dispute arises, the agreement should specify the type of damages for which the aggrieved party can sue the other and how those
damages should be calculated. Attorney's fees and court costs should be included in the amount the breaching party must pay. Otherwise you could end up spending quite a bit of money to litigate the dispute.[13] In situations where the subject matter of the agreement is something rare or unique, you might consider requiring specific performance.
This remedy essentially allows the court to order the person to perform for you as they would have under the contract, because monetary damages would be insufficient to put you in as good a position as you would have been had the person never breached the contract. An example of this might be an agreement to have a famous artist paint your
portrait.[14] If particular monetary damages would be difficult to prove, a liquidated damages clause allows you to recover an amount of money both parties have already agreed upon. The amount of liquidated damages should, however, be a reasonable estimate of what the actual damages would be.[15] 4 Decide which law applies and how disputes
will be resolved. Including which state's laws govern your contract in the event of a breach allows you to research the law ahead of time and may provide more certainty in the outcome of a lawsuit. This is especially important if you and the other party live in different states. Otherwise, in the event of a dispute the courts will have to determine which
state's law applies.[16] You might also want to include a clause requiring the use of alternate dispute resolution such as mediation or arbitration to attempt to resolve the dispute before suing in court. Litigation often can be expensive, time-consuming, and stressful. Mediation is a less adversarial approach that often can help you preserve your
relationship with the other party.[17] Advertisement 1 Read the agreement carefully. Once you've completed your draft, both you and the other party should read it and make sure you both understand the terms in the same way. If any misunderstandings or disagreements arise as to the wording of the document, you can resolve those issues before
you sign the document. Discuss any awkward or unclear clauses and make adjustments to the agreement as necessary before you sign it. 2 Consider having an attorney review your contract. Even though you and the other party have an agreement that expresses your understanding of the relationship, an attorney can let you know if your agreement
complies with applicable law and would be legally enforceable.[18] An attorney also can provide you with an understanding of how your clauses would be interpreted by a judge, and whether you've missed any key points that should be addressed. It may be that words you wrote with one intent would be read another way by a judge. 3 Sign the
agreement. Generally, both parties must sign the agreement for it to be legally valid. Once each of you have signed and dated the document, it becomes legally binding on both of you as of the effective date of the agreement.[19] You may wish to sign the document before a notary public. A notary will certify the identification of each person signing
and serve as a witness to the signing.[20] The primary reason for signing your agreement in front of a notary is to deter fraud, because the notary independently verifies that each person signing is who they say they are and is legally capable of entering into an agreement.[21] Some states require notaries or other witnesses for certain types of
contracts to be valid. This is most often the case if your agreement involves the transfer of real property. For example, Florida state law requires a deed signing either to have two witnesses or to be notarized before the transfer is acknowledged as legally binding.[22] 4 Make copies of the agreement. Both you and the other party should have at least
one copy of the final, signed agreement for your records. If you plan on filing or recording the document, you'll need additional copies as required by that government department. You also might consider placing copies of the document in a safe place such as a safe deposit box in a bank. 5 File or record the original document. State law requires some
agreements to be filed or recorded with a government agency to be legally recognized. For example, if your agreement involves a sale, transfer, or mortgage on real property, it must be recorded with the county recorder's office in the county where the property is located.[23] States may require other documents such as sales of property be recorded
to satisfy Uniform Commercial Code requirements.[24] If you're agreement is a general partnership agreement, you should check with your Secretary of State office to find out whether you are required to file the agreement. In most states, filing a general partnership agreement is optional, but it could be of benefit to you to file the agreement and
register with the state. Advertisement Ask a Question Advertisement Written by: Doctor of Law, Indiana University This article was written by Jennifer Mueller, JD. Jennifer Mueller is an in-house legal expert at wikiHow. Jennifer reviews, fact-checks, and evaluates wikiHow's legal content to ensure thoroughness and accuracy. She received her JD
from Indiana University Maurer School of Law in 2006. This article has been viewed 111,030 times. Co-authors: 4 Updated: May 4, 2025 Views: 111,030 Categories: Contracts and Legal Agreements Print Send fan mail to authors Thanks to all authors for creating a page that has been read 111,030 times. "Explanatory notes are very helpful and
unforgettable. There's nobody else like you!" Share your story Download Article Download Article A contract creates legal obligations between two or more “parties” (individuals, businesses, institutions, etc) involved in the contract. Contracts are agreements to exchange something of value (usually goods or services) that are enforceable in court. It is
important to include the appropriate information in a contract to protect all parties and ensure fairness. 1 Determine whether you need a contract. If you are exchanging something of significant value with someone, such as your labor or services, intellectual property, or material goods, you should have a contract in place. For many people, common
situations that involve contracts include purchasing a home, selling or buying a car, or beginning employment. Other common situations could include hiring a construction crew to remodel your house, offering your services for a certain period of time, or publishing a creative work, such as a book. 2 Be aware of the basic requirements of all contracts.
Contracts have three essential elements: an offer, an acceptance of that offer, and sufficient “consideration,” or what each party will “get” out of the contract. The contract should be written in such a way that the parties involved clearly understand the contract without an attorney to interpret it. This will help all parties be clear about their
obligations. A contract also protects everyone involved in case the contract is breached or unfulfilled. Advertisement 3 Make sure all parties are legally able to participate. You should only form a contract with someone who has the authority to carry out the contract (like a company's owner or CEQO). Furthermore, a contract will not be legally valid
unless everyone involved is an adult with the legal ability, or “capacity,” to enter into a contract.[1] Capacity is usually determined by a person’s age and mental competence. The following considerations should be taken into account. In almost all cases, a contract is not legally valid unless the parties involved are at least 18 years of age.[2] Look up
the laws in your state if you think your case might be an exception. If a minor wishes to enter into a contract, a guardian may, in some circumstances, do so on their behalf.[3] In most states, an emancipated minor can enter into a contract as if he or she were an adult.[4] All parties must have the mental capacity to fully understand the contract. Even
an adult may not be capable of understanding what the contract requires him or her to do.[5] For example, a person with a severe intellectual disability might be unable to understand his or her legal rights and obligations. This person could not enter into a legally binding contract.[6] A contract is usually, but not always, void if either party is
intoxicated or otherwise mentally impaired when the contract is signed.[7] A contract is also void if it is entered under duress or coercion. For example, if a robber is holding you at gunpoint and you verbally agree to go to your bank and give him/her all your money, this is not a valid contract because both parties did not willingly enter into the
agreement.[8] 4 Plan to exchange something of value. In a legal contract, something of value has to be exchanged for something else of value. This benefit is called the “consideration.”[9] It can be services, cash, goods, intellectual property, or the promise to exchange one of these items. The terms of the contract must be clear to be enforceable.[10]
For example, you could write a contract with these terms: “Sujata agrees to sell her car to Jack for $5,500 on December 13, 2014.“ It is clear who is promising to do what, and when it is to be done. Both parties agree that the exchange is fair. However, you could not write a contract with the following terms: “Shao agrees to do something, to be
determined later, for Sue in exchange for Sue’s payment of whatever money she has at that point.” These terms are unclear; there is no certainty about what will be done, when it will be done, or what will be given in return. This contract is unenforceable, even if both parties have agreed to it. The consideration should be adequate in a fair contract.
For example, if Joan promises to pay Dev $25,000 for a house worth $150,000, this is unlikely to be considered adequate consideration. If Joan promises to pay Dev $140,000 for a house worth $150,000, however, this would likely be considered adequate consideration because it is close to the real value of the object.[11] 5 Ensure all parties are in
agreement. For a contract to be legal, an offer must be made and accepted. Before you write up a contract, all parties should have the same general idea about what the contract will stipulate; this is usually in the form of “if X happens, then Y will occur.” In legal terms, this is known as a “meeting of the minds,” or mutual agreement. Having a
discussion about the terms beforehand saves time, because if the information in the contract is not acceptable to one of the parties, it will have to be revised.[12] For example, your contract may say “Mr. Smith will sell Ms. Brown his 2012 Toyota Prius in exchange for $12,000.” The price and details of the exchange were likely agreed to prior to the
contract being written. 6 Come to an agreement in good faith. All parties must mutually assent to the terms of the contract. This means that they agree to the contract without being forced or coerced to do so. All parties should be treated fairly and honestly. All parties should do everything they can to abide by the contract's requirements.
Advertisement 1 Start with basic information. Write the date at the top of the page, then write the names or company names of all parties in this format: "This contract is between _ and __ ." [13] Contracts between businesses (or between an individual and a business) should include the business's full legal title, including designations such as "LLC"
or "Incorporated." If there is other identifying information you want to include, such a person's title, include it here. 2 Detail the exchange of consideration. In clear, readable language that is easy to understand, describe what services or goods are being exchanged. In some cases, money may be exchanged for these goods or services. In other cases, a
bartering of services or goods may be exchanged. Use short, clear sentences broken into short paragraphs. Provide a numbered heading for each paragraph to make references easier. When possible, use plain language, rather than legalese. If the parties go to court, the judge will decide the case based on how the contract would be interpreted by the
average person.[14] However, there are certain terms or phrases that have historical precedent and exact legal meaning that will facilitate a court’s interpretation of the contract. Write explicitly what one party is promising to deliver and what the other agrees to pay or do in exchange.[15] If services are part of the deal, state what services will be
performed. Specify who will perform the services, for whom, where, when, for how long and for what consideration. For example, you could write a contract with these terms: "Jane Smith agrees to copy-edit 300 pages for ABC Publishing by August 3, 2013 for a flat rate of $2,000, to be paid in full within 30 days of delivery." Or, you could write a
contract that stipulates that you will mow your neighbor’s lawn once a week for two months in exchange for them helping you re-tile your roof next weekend. If you are selling real estate, provide a legal description of the property and its exact location. You may wish to have a lawyer or real estate agent help you with this. Legal descriptions of real
estate have very specific requirements that can be difficult to provide on your own. When selling goods, state the color, size, make, model, delivery date, and any other identifying details. 3 Use addenda when necessary. You can add an addendum to your contract if you forgot to detail something in the contract or if the details of some part of the
contract would be cumbersome to include in the contract itself. Addenda can be added at the time of the contract or afterwards as long as all parties to the contract sign off on (or initial) the addendum. 4 Consider adding a confidentiality clause or a Non-Disclosure Agreement (NDA). If you'd prefer the other party not to share the information in the
contract with others, you can include a clause forbidding the other party from disclosing your information.[16] Alternatively, you can have the other party sign an NDA prior to entering the contract; this ensures that they cannot share your information without facing legal action.[17] Consider adding a mutual NDA, which would protect both parties
from sharing each other's information. A confidentiality clause can protect a small business from having trade secrets exposed. A confidentiality clause may also require one party to return the other party’s information or property when the contract has been fulfilled. 5 Include a clause describing how the contract will be terminated. Specify how long
the contract will last. If it's for a one-time exchange of services, state that it will be terminated upon completion of the transaction. If it's a contract for ongoing services, you may want to state that either party may end the contract by giving 30 days' notice.[18] Include language about what will happen if someone is in breach of the contract. For
example: "If Jane Smith does not copy-edit 300 pages for ABC Publishing by August 3, 2013, this contract is null and void." Be aware that a minor breach of contract may not void the rest of the terms. For example, if Jane Smith was contracted to copy-edit 300 pages for ABC Publishing by August 3, 2013, but only completed 285 pages, this would
likely be considered a minor breach. Because Jane Smith has completed a substantial amount of the work and appears to have made a good faith effort to fulfill the contract, it is unlikely that ABC Publishing could completely nullify the contract. However, they probably could be eligible for some sort of remedy, such as paying a lower rate.[19] Add
dispute resolution terms that specify how the issue will be handled if a breach occurs. Note who will pay attorney's fees and court costs and specify the jurisdiction of any court action (city or county and state). If the contract is for a small business, consider adding a mediation or arbitration clause, which is substantially less expensive and time-
consuming than a court trial.[20] 6 Make sure the contract is in accordance with the law. Research which state and federal laws might pertain to the contract so you can ensure that it is legally enforceable. For example, if the contract controls a construction project for a government body, the contract will need a clause stating the contractor will not
discriminate on the basis of gender, ethnicity, religion or nationality. You cannot contract for illegal goods or services. These contracts are considered void, which means they are as if they never existed. Void contracts cannot be enforced and are not subject to remedies or damages.[21] For example, if Fatima agrees to pay Nathaniel $100,000 for a
delivery of cocaine to her home in Virginia, this contract is void because the sale and purchase of cocaine is illegal in the United States. Illegal services also cannot be contracted. For example, if you hire a blackjack dealer to run a blackjack table in a state where gambling is illegal, this contract is void. Even if both you and the dealer agree to the
terms, the service is illegal, and thus you cannot contract for it. 7 Reserve the last page for the parties to sign and date the contract. Provide spaces for each name and spaces for the date the contract is signed. Advertisement 1 Make an offer. When the contract is ready, send it to the other party to look over. The offer may be accepted or rejected as-
is. It is also common for the other party to respond with a counteroffer, or changes that should be made before the contract is accepted.[22] If you want to speed things along you can include a date by which the contract should be signed, addressed or rejected. Legally, the other party is obligated to respond "within a reasonable amount of time.”
What counts as a reasonable amount of time is highly subjective, however.[23] For example, if you are negotiating the terms of your employment with a company, they may require you to return your decision on their offer within a certain period of time, such as two weeks. You can revoke the offer rather than accept it. Once the offer is accepted,
you've entered into a binding agreement.[24] 2 Negotiate until an agreement has been reached. It's common for the parties to go back and forth with changes to the contract until they are both satisfied with the terms and the language. Haggling over the payment is the most common form of negotiation.[25] Specify the schedule and method of
payments in the contract. You may want a single lump sum, a monthly payment, or a down payment and follow-up installments. Specify if payments should be made by cash or check or if you will accept credit cards. Other negotiations might include debating provisions in a contract. For example, consider that you are buying a house. You get the
contract of sale, and it has a provision that requires you to forego a building inspection to purchase the house. You might send this contract back to the seller (or seller’s agent) and request that this provision be removed.[26] 3 Sign the contract. When you and the other party are both in agreement that the contract is final, sign and date the contract
and have the other party do so as well. Be aware that many companies use electronic signature services such as DocuSign or Adobe Document Cloud with eSign. These electronic signatures are used in place of a written signature and are legally binding. Keep a copy of the contract for your reference, and make sure the other party (or parties) has one
as well. You may want to stipulate that the contract takes effect upon signing. In other cases, you may want the contract to take effect at a certain date.[27] Advertisement Ask a Question Advertisement Thanks Thanks Thanks Show More Tips Advertisement Thanks Advertisement This article was co-authored by Srabone Monir, JD. Srabone Monir,
Esq., is an Attorney based in New York. She received her JD from the St. John's University School of Law in 2013, and has used her legal training in positions for 32B] SEIU, the New York Legal Assistance Group, and Disability Rights New York. She is currently a Principal Law Clerk with the New York State Supreme Court. She is also a VA Accredited
Attorney as of 2015 and is licensed to practice law in New Jersey and in New York. This article has been viewed 1,250,877 times. Co-authors: 23 Updated: March 31, 2025 Views: 1,250,877 Categories: Contracts and Legal Agreements Print Send fan mail to authors Thanks to all authors for creating a page that has been read 1,250,877 times. "Unlike
my study guides, the information here held much of what I read and study. Only wikiHow uses more of a "friends speak" approach, thus allowing the material to be conveyed in a way I can quickly absorb, retain, and apply."..." more Share your story Download Article Download Article A contract creates legal obligations between two or more “parties”
(individuals, businesses, institutions, etc) involved in the contract. Contracts are agreements to exchange something of value (usually goods or services) that are enforceable in court. It is important to include the appropriate information in a contract to protect all parties and ensure fairness. 1 Determine whether you need a contract. If you are
exchanging something of significant value with someone, such as your labor or services, intellectual property, or material goods, you should have a contract in place. For many people, common situations that involve contracts include purchasing a home, selling or buying a car, or beginning employment. Other common situations could include hiring a
construction crew to remodel your house, offering your services for a certain period of time, or publishing a creative work, such as a book. 2 Be aware of the basic requirements of all contracts. Contracts have three essential elements: an offer, an acceptance of that offer, and sufficient “consideration,” or what each party will “get” out of the contract.
The contract should be written in such a way that the parties involved clearly understand the contract without an attorney to interpret it. This will help all parties be clear about their obligations. A contract also protects everyone involved in case the contract is breached or unfulfilled. Advertisement 3 Make sure all parties are legally able to
participate. You should only form a contract with someone who has the authority to carry out the contract (like a company's owner or CEO). Furthermore, a contract will not be legally valid unless everyone involved is an adult with the legal ability, or “capacity,” to enter into a contract.[1] Capacity is usually determined by a person’s age and mental
competence. The following considerations should be taken into account. In almost all cases, a contract is not legally valid unless the parties involved are at least 18 years of age.[2] Look up the laws in your state if you think your case might be an exception. If a minor wishes to enter into a contract, a guardian may, in some circumstances, do so on
their behalf.[3] In most states, an emancipated minor can enter into a contract as if he or she were an adult.[4] All parties must have the mental capacity to fully understand the contract. Even an adult may not be capable of understanding what the contract requires him or her to do.[5] For example, a person with a severe intellectual disability might
be unable to understand his or her legal rights and obligations. This person could not enter into a legally binding contract.[6] A contract is usually, but not always, void if either party is intoxicated or otherwise mentally impaired when the contract is signed.[7] A contract is also void if it is entered under duress or coercion. For example, if a robber is
holding you at gunpoint and you verbally agree to go to your bank and give him/her all your money, this is not a valid contract because both parties did not willingly enter into the agreement.[8] 4 Plan to exchange something of value. In a legal contract, something of value has to be exchanged for something else of value. This benefit is called the
“consideration.”[9] It can be services, cash, goods, intellectual property, or the promise to exchange one of these items. The terms of the contract must be clear to be enforceable.[10] For example, you could write a contract with these terms: “Sujata agrees to sell her car to Jack for $5,500 on December 13, 2014.” It is clear who is promising to do
what, and when it is to be done. Both parties agree that the exchange is fair. However, you could not write a contract with the following terms: “Shao agrees to do something, to be determined later, for Sue in exchange for Sue’s payment of whatever money she has at that point.” These terms are unclear; there is no certainty about what will be done,
when it will be done, or what will be given in return. This contract is unenforceable, even if both parties have agreed to it. The consideration should be adequate in a fair contract. For example, if Joan promises to pay Dev $25,000 for a house worth $150,000, this is unlikely to be considered adequate consideration. If Joan promises to pay Dev
$140,000 for a house worth $150,000, however, this would likely be considered adequate consideration because it is close to the real value of the object.[11] 5 Ensure all parties are in agreement. For a contract to be legal, an offer must be made and accepted. Before you write up a contract, all parties should have the same general idea about what
the contract will stipulate; this is usually in the form of “if X happens, then Y will occur.” In legal terms, this is known as a “meeting of the minds,” or mutual agreement. Having a discussion about the terms beforehand saves time, because if the information in the contract is not acceptable to one of the parties, it will have to be revised.[12] For
example, your contract may say “Mr. Smith will sell Ms. Brown his 2012 Toyota Prius in exchange for $12,000.” The price and details of the exchange were likely agreed to prior to the contract being written. 6 Come to an agreement in good faith. All parties must mutually assent to the terms of the contract. This means that they agree to the contract
without being forced or coerced to do so. All parties should be treated fairly and honestly. All parties should do everything they can to abide by the contract's requirements. Advertisement 1 Start with basic information. Write the date at the top of the page, then write the names or company names of all parties in this format: "This contract is between
~_and __ ."[13] Contracts between businesses (or between an individual and a business) should include the business's full legal title, including designations such as "LLC" or "Incorporated." If there is other identifying information you want to include, such a person's title, include it here. 2 Detail the exchange of consideration. In clear, readable
language that is easy to understand, describe what services or goods are being exchanged. In some cases, money may be exchanged for these goods or services. In other cases, a bartering of services or goods may be exchanged. Use short, clear sentences broken into short paragraphs. Provide a numbered heading for each paragraph to make
references easier. When possible, use plain language, rather than legalese. If the parties go to court, the judge will decide the case based on how the contract would be interpreted by the average person.[14] However, there are certain terms or phrases that have historical precedent and exact legal meaning that will facilitate a court’s interpretation
of the contract. Write explicitly what one party is promising to deliver and what the other agrees to pay or do in exchange.[15] If services are part of the deal, state what services will be performed. Specify who will perform the services, for whom, where, when, for how long and for what consideration. For example, you could write a contract with
these terms: "Jane Smith agrees to copy-edit 300 pages for ABC Publishing by August 3, 2013 for a flat rate of $2,000, to be paid in full within 30 days of delivery." Or, you could write a contract that stipulates that you will mow your neighbor’s lawn once a week for two months in exchange for them helping you re-tile your roof next weekend. If you
are selling real estate, provide a legal description of the property and its exact location. You may wish to have a lawyer or real estate agent help you with this. Legal descriptions of real estate have very specific requirements that can be difficult to provide on your own. When selling goods, state the color, size, make, model, delivery date, and any other
identifying details. 3 Use addenda when necessary. You can add an addendum to your contract if you forgot to detail something in the contract or if the details of some part of the contract would be cumbersome to include in the contract itself. Addenda can be added at the time of the contract or afterwards as long as all parties to the contract sign off
on (or initial) the addendum. 4 Consider adding a confidentiality clause or a Non-Disclosure Agreement (NDA). If you'd prefer the other party not to share the information in the contract with others, you can include a clause forbidding the other party from disclosing your information.[16] Alternatively, you can have the other party sign an NDA prior to
entering the contract; this ensures that they cannot share your information without facing legal action.[17] Consider adding a mutual NDA, which would protect both parties from sharing each other's information. A confidentiality clause can protect a small business from having trade secrets exposed. A confidentiality clause may also require one party
to return the other party’s information or property when the contract has been fulfilled. 5 Include a clause describing how the contract will be terminated. Specify how long the contract will last. If it's for a one-time exchange of services, state that it will be terminated upon completion of the transaction. If it's a contract for ongoing services, you may
want to state that either party may end the contract by giving 30 days' notice.[18] Include language about what will happen if someone is in breach of the contract. For example: "If Jane Smith does not copy-edit 300 pages for ABC Publishing by August 3, 2013, this contract is null and void." Be aware that a minor breach of contract may not void the
rest of the terms. For example, if Jane Smith was contracted to copy-edit 300 pages for ABC Publishing by August 3, 2013, but only completed 285 pages, this would likely be considered a minor breach. Because Jane Smith has completed a substantial amount of the work and appears to have made a good faith effort to fulfill the contract, it is unlikely
that ABC Publishing could completely nullify the contract. However, they probably could be eligible for some sort of remedy, such as paying a lower rate.[19] Add dispute resolution terms that specify how the issue will be handled if a breach occurs. Note who will pay attorney's fees and court costs and specify the jurisdiction of any court action (city
or county and state). If the contract is for a small business, consider adding a mediation or arbitration clause, which is substantially less expensive and time-consuming than a court trial.[20] 6 Make sure the contract is in accordance with the law. Research which state and federal laws might pertain to the contract so you can ensure that it is legally
enforceable. For example, if the contract controls a construction project for a government body, the contract will need a clause stating the contractor will not discriminate on the basis of gender, ethnicity, religion or nationality. You cannot contract for illegal goods or services. These contracts are considered void, which means they are as if they never
existed. Void contracts cannot be enforced and are not subject to remedies or damages.[21] For example, if Fatima agrees to pay Nathaniel $100,000 for a delivery of cocaine to her home in Virginia, this contract is void because the sale and purchase of cocaine is illegal in the United States. Illegal services also cannot be contracted. For example, if
you hire a blackjack dealer to run a blackjack table in a state where gambling is illegal, this contract is void. Even if both you and the dealer agree to the terms, the service is illegal, and thus you cannot contract for it. 7 Reserve the last page for the parties to sign and date the contract. Provide spaces for each name and spaces for the date the
contract is signed. Advertisement 1 Make an offer. When the contract is ready, send it to the other party to look over. The offer may be accepted or rejected as-is. It is also common for the other party to respond with a counteroffer, or changes that should be made before the contract is accepted.[22] If you want to speed things along you can include a
date by which the contract should be signed, addressed or rejected. Legally, the other party is obligated to respond "within a reasonable amount of time.” What counts as a reasonable amount of time is highly subjective, however.[23] For example, if you are negotiating the terms of your employment with a company, they may require you to return
your decision on their offer within a certain period of time, such as two weeks. You can revoke the offer rather than accept it. Once the offer is accepted, you've entered into a binding agreement.[24] 2 Negotiate until an agreement has been reached. It's common for the parties to go back and forth with changes to the contract until they are both
satisfied with the terms and the language. Haggling over the payment is the most common form of negotiation.[25] Specify the schedule and method of payments in the contract. You may want a single lump sum, a monthly payment, or a down payment and follow-up installments. Specify if payments should be made by cash or check or if you will
accept credit cards. Other negotiations might include debating provisions in a contract. For example, consider that you are buying a house. You get the contract of sale, and it has a provision that requires you to forego a building inspection to purchase the house. You might send this contract back to the seller (or seller’s agent) and request that this
provision be removed.[26] 3 Sign the contract. When you and the other party are both in agreement that the contract is final, sign and date the contract and have the other party do so as well. Be aware that many companies use electronic signature services such as DocuSign or Adobe Document Cloud with eSign. These electronic signatures are used
in place of a written signature and are legally binding. Keep a copy of the contract for your reference, and make sure the other party (or parties) has one as well. You may want to stipulate that the contract takes effect upon signing. In other cases, you may want the contract to take effect at a certain date.[27] Advertisement Ask a Question
Advertisement Thanks Thanks Thanks Show More Tips Advertisement Thanks Advertisement This article was co-authored by Srabone Monir, JD. Srabone Monir, Esq., is an Attorney based in New York. She received her JD from the St. John's University School of Law in 2013, and has used her legal training in positions for 32B] SEIU, the New York
Legal Assistance Group, and Disability Rights New York. She is currently a Principal Law Clerk with the New York State Supreme Court. She is also a VA Accredited Attorney as of 2015 and is licensed to practice law in New Jersey and in New York. This article has been viewed 1,250,877 times. Co-authors: 23 Updated: March 31, 2025

Views: 1,250,877 Categories: Contracts and Legal Agreements Print Send fan mail to authors Thanks to all authors for creating a page that has been read 1,250,877 times. "Unlike my study guides, the information here held much of what I read and study. Only wikiHow uses more of a "friends speak" approach, thus allowing the material to be
conveyed in a way I can quickly absorb, retain, and apply."..." more Share your story Learn how to write an agreement between two parties in a clear and concise manner in this easy-to-follow guide. This article will provide you with the tools and knowledge necessary to draft an effective agreement. With real-life examples and editable templates, you
can quickly customize agreements to fit your specific needs. Whether you’re a business owner, freelancer, or looking to create a legal contract, this article will help you create an agreement that protects your interests and ensures a smooth and hassle-free process. Crafting a Comprehensive Agreement Between Two Parties When venturing into a
business deal or partnership, establishing a written agreement between the parties is of paramount importance. A solid agreement safeguards the interests of all parties involved, outlines rights and obligations, and provides a framework for resolving potential disputes. Creating a comprehensive agreement entails several key elements. Firstly, the
document should commence with an introductory section that clearly states the names of the parties entering into the agreement. This section serves to identify the individuals or entities involved and sets the stage for the subsequent provisions. Next, the agreement should delve into the purpose and objectives of the partnership or transaction. This
section articulates the goals and intentions of the parties, providing clarity on the desired outcomes. It ensures that all parties share a common understanding of the venture they are embarking upon. Following this, the agreement should meticulously outline the rights, responsibilities, and obligations of each party. This section should address aspects
such as financial contributions, task allocation, decision-making processes, and dispute resolution mechanisms. By clearly defining the roles and expectations of each party, this section minimizes the potential for misunderstandings and conflicts. Furthermore, the agreement should include provisions that address unforeseen circumstances and
contingencies. This section typically covers issues such as termination of the agreement, breach of contract, and force majeure events. By incorporating these provisions, the parties can ensure that their interests are protected even in the event of unexpected challenges or disruptions. Lastly, the agreement should conclude with signatures of all
parties involved. These signatures serve as a testament to the parties’ consent and agreement to the terms and conditions outlined in the document. They signify a mutual understanding and commitment to abide by the provisions of the agreement. In summary, crafting a comprehensive agreement between two parties involves carefully addressing
various key elements. By incorporating an introductory section, stating the purpose and objectives, outlining rights and obligations, addressing contingencies, and obtaining signatures from all parties, a solid foundation is established for a successful and mutually beneficial partnership or transaction. Writing an Agreement Between Two Parties This
Employment Agreement (the “Agreement”) is entered into this 1st day of January, 2023, by and between [Employer Name], a [State] corporation with its principal place of business at [Employer Address] (the “Employer”), and [Employee Name], an individual residing at [Employee Address] (the “Employee”). The Employer and the Employee hereby
agree as follows: Employment: The Employer hereby employs the Employee, and the Employee hereby accepts employment with the Employer, as a [Job Title]. Compensation: The Employer shall pay the Employee compensation in the amount of [Salary] per year, payable in monthly installments. Benefits: The Employee shall be entitled to the benefits
provided by the Employer’s employee benefits plan, as amended from time to time. Termination: This Agreement may be terminated by either party upon providing written notice to the other party at least 30 days prior to the effective date of termination. Governing Law: This Agreement shall be governed by and construed in accordance with the laws
of the State of [State]. This Non-Disclosure Agreement (the “Agreement”) is entered into this 1st day of February, 2023, by and between [Disclosing Party Name], a [State] corporation with its principal place of business at [Disclosing Party Address] (the “Disclosing Party”), and [Receiving Party Name], an individual residing at [Receiving Party
Address] (the “Receiving Party”). The Disclosing Party and the Receiving Party hereby agree as follows: Confidential Information: The Disclosing Party may disclose to the Receiving Party certain confidential information, including, but not limited to, trade secrets, financial information, and customer lists. Use of Confidential Information: The
Receiving Party shall use the confidential information only for the purpose of [Purpose of Disclosure]. Protection of Confidential Information: The Receiving Party shall take all reasonable steps to protect the confidentiality of the confidential information, including, but not limited to, storing the confidential information in a secure location and limiting
access to the confidential information to authorized personnel. This Settlement Agreement (the “Agreement”) is entered into this 1st day of March, 2023, by and between [Plaintiff Name], an individual residing at [Plaintiff Address] (the “Plaintiff”), and [Defendant Name], a [State] corporation with its principal place of business at [Defendant Address]
(the “Defendant”). The Plaintiff and the Defendant hereby agree as follows: Settlement of Claims: The Plaintiff hereby agrees to settle and release all claims against the Defendant, including, but not limited to, claims for [List of Claims]. Payment: The Defendant hereby agrees to pay the Plaintiff the sum of [Settlement Amount] in full and final
settlement of all claims. This Partnership Agreement (the “Agreement”) is entered into this 1st day of April, 2023, by and between [Partner 1 Name], an individual residing at [Partner 1 Address] (the “Partner 1”), and [Partner 2 Name], an individual residing at [Partner 2 Address] (the “Partner 2”). The Partner 1 and the Partner 2 hereby agree as
follows: Formation of When it comes to writing an agreement between two parties, it’s vital to ensure that both parties understand and agree to the terms. This can be a complex process, so here are some helpful tips to guide you through: Clearly Define the Purpose of the Agreement: Start by outlining what the agreement aims to achieve. This will
serve as the foundation for the rest of the agreement. Identify the Parties Involved: Specify the names, titles, and addresses of all parties involved in the agreement. Ensure that the parties have the legal capacity to enter into the agreement. Set Clear Terms and Conditions: This is the core of the agreement. Make sure to specify the obligations, rights,
and responsibilities of each party, along with the duration of the agreement. Consider Contingencies: Think about potential risks and scenarios that could impact the agreement. Address these contingencies by outlining the actions to be taken in such situations. Include Dispute Resolution Mechanisms: Establish a process for resolving any disputes
that may arise during the term of the agreement. This can include mediation, arbitration, or court procedures. Use Clear and Concise Language: Avoid legal jargon and technical terms that might confuse the parties. Write in a manner that is easily understood by both parties. Review and Revise: Before finalizing the agreement, have both parties
review and revise it thoroughly. Ensure that all parties are satisfied with the terms and conditions. Obtain Legal Advice: If the agreement is complex or involves significant financial or legal implications, consider seeking legal advice from an attorney. Sign and Execute the Agreement: Once the agreement is finalized, have all parties sign and date it.
Keep a copy of the signed agreement for each party’s records. FAQs: Writing an Agreement Between Two Parties What is the purpose of an agreement between two parties? An agreement between two parties serves as a legal document that outlines the terms, conditions, and obligations agreed upon by both parties. It establishes a clear
understanding of rights, responsibilities, and expectations, minimizing misunderstandings and disputes. What are the key elements of an agreement between two parties? An agreement between two parties should typically include the following elements: identification of the parties involved, a statement of purpose or intent, a description of the
subject matter of the agreement, the terms and conditions agreed upon, consideration or compensation exchanged, provisions for dispute resolution, confidentiality clauses (if applicable), and signatures of both parties. How can I ensure that the agreement is legally binding? To ensure the legal enforceability of an agreement between two parties, it’s
important to have the document reviewed and signed by both parties in the presence of witnesses. In some cases, notarization may be required to add an additional layer of legal validity. What if one party fails to fulfill their obligations under the agreement? In the event of a breach of contract, the non-breaching party has the right to take legal action
to enforce the terms of the agreement or seek compensation for any losses or damages incurred. How can I modify or terminate an agreement between two parties? Modification or termination of an agreement requires the consent of both parties. This can be done through an amendment or termination agreement that is signed by both parties, clearly
stating the changes or the termination of the original agreement. What are some common mistakes to avoid when writing an agreement between two parties? Some common mistakes to avoid include using ambiguous language, failing to address all relevant aspects of the agreement, neglecting to include dispute resolution provisions, and not having
the agreement reviewed by a legal professional before execution. What are some best practices for writing an effective agreement between two parties? Best practices for writing an effective agreement include using clear and concise language, ensuring that all terms and conditions are clearly defined, including provisions for dispute resolution,
considering the applicable laws and regulations, and seeking legal advice if needed. Thanks for Reading! I hope this article has been helpful in showing you how to write an agreement between two parties. Remember, it’s important to be clear and concise in your writing, and to make sure that both parties understand the terms of the agreement. If
you have any questions, be sure to consult with a lawyer. Thanks again for reading, and I hope you’ll visit again soon for more helpful tips on all sorts of topics! Download Article Download Article A contract creates legal obligations between two or more “parties” (individuals, businesses, institutions, etc) involved in the contract. Contracts are
agreements to exchange something of value (usually goods or services) that are enforceable in court. It is important to include the appropriate information in a contract to protect all parties and ensure fairness. 1 Determine whether you need a contract. If you are exchanging something of significant value with someone, such as your labor or services,
intellectual property, or material goods, you should have a contract in place. For many people, common situations that involve contracts include purchasing a home, selling or buying a car, or beginning employment. Other common situations could include hiring a construction crew to remodel your house, offering your services for a certain period of
time, or publishing a creative work, such as a book. 2 Be aware of the basic requirements of all contracts. Contracts have three essential elements: an offer, an acceptance of that offer, and sufficient “consideration,” or what each party will “get” out of the contract. The contract should be written in such a way that the parties involved clearly
understand the contract without an attorney to interpret it. This will help all parties be clear about their obligations. A contract also protects everyone involved in case the contract is breached or unfulfilled. Advertisement 3 Make sure all parties are legally able to participate. You should only form a contract with someone who has the authority to
carry out the contract (like a company's owner or CEO). Furthermore, a contract will not be legally valid unless everyone involved is an adult with the legal ability, or “capacity,” to enter into a contract.[1] Capacity is usually determined by a person’s age and mental competence. The following considerations should be taken into account. In almost all
cases, a contract is not legally valid unless the parties involved are at least 18 years of age.[2] Look up the laws in your state if you think your case might be an exception. If a minor wishes to enter into a contract, a guardian may, in some circumstances, do so on their behalf.[3] In most states, an emancipated minor can enter into a contract as if he or
she were an adult.[4] All parties must have the mental capacity to fully understand the contract. Even an adult may not be capable of understanding what the contract requires him or her to do.[5] For example, a person with a severe intellectual disability might be unable to understand his or her legal rights and obligations. This person could not enter
into a legally binding contract.[6] A contract is usually, but not always, void if either party is intoxicated or otherwise mentally impaired when the contract is signed.[7] A contract is also void if it is entered under duress or coercion. For example, if a robber is holding you at gunpoint and you verbally agree to go to your bank and give him/her all your
money, this is not a valid contract because both parties did not willingly enter into the agreement.[8] 4 Plan to exchange something of value. In a legal contract, something of value has to be exchanged for something else of value. This benefit is called the “consideration.”[9] It can be services, cash, goods, intellectual property, or the promise to
exchange one of these items. The terms of the contract must be clear to be enforceable.[10] For example, you could write a contract with these terms: “Sujata agrees to sell her car to Jack for $5,500 on December 13, 2014.“ It is clear who is promising to do what, and when it is to be done. Both parties agree that the exchange is fair. However, you
could not write a contract with the following terms: “Shao agrees to do something, to be determined later, for Sue in exchange for Sue’s payment of whatever money she has at that point.” These terms are unclear; there is no certainty about what will be done, when it will be done, or what will be given in return. This contract is unenforceable, even if
both parties have agreed to it. The consideration should be adequate in a fair contract. For example, if Joan promises to pay Dev $25,000 for a house worth $150,000, this is unlikely to be considered adequate consideration. If Joan promises to pay Dev $140,000 for a house worth $150,000, however, this would likely be considered adequate
consideration because it is close to the real value of the object.[11] 5 Ensure all parties are in agreement. For a contract to be legal, an offer must be made and accepted. Before you write up a contract, all parties should have the same general idea about what the contract will stipulate; this is usually in the form of “if X happens, then Y will occur.” In



legal terms, this is known as a “meeting of the minds,” or mutual agreement. Having a discussion about the terms beforehand saves time, because if the information in the contract is not acceptable to one of the parties, it will have to be revised.[12] For example, your contract may say “Mr. Smith will sell Ms. Brown his 2012 Toyota Prius in exchange
for $12,000.” The price and details of the exchange were likely agreed to prior to the contract being written. 6 Come to an agreement in good faith. All parties must mutually assent to the terms of the contract. This means that they agree to the contract without being forced or coerced to do so. All parties should be treated fairly and honestly. All
parties should do everything they can to abide by the contract's requirements. Advertisement 1 Start with basic information. Write the date at the top of the page, then write the names or company names of all parties in this format: "This contract is between  and  ." [13] Contracts between businesses (or between an individual and a business)
should include the business's full legal title, including designations such as "LLC" or "Incorporated." If there is other identifying information you want to include, such a person's title, include it here. 2 Detail the exchange of consideration. In clear, readable language that is easy to understand, describe what services or goods are being exchanged. In
some cases, money may be exchanged for these goods or services. In other cases, a bartering of services or goods may be exchanged. Use short, clear sentences broken into short paragraphs. Provide a numbered heading for each paragraph to make references easier. When possible, use plain language, rather than legalese. If the parties go to court,
the judge will decide the case based on how the contract would be interpreted by the average person.[14] However, there are certain terms or phrases that have historical precedent and exact legal meaning that will facilitate a court’s interpretation of the contract. Write explicitly what one party is promising to deliver and what the other agrees to
pay or do in exchange.[15] If services are part of the deal, state what services will be performed. Specify who will perform the services, for whom, where, when, for how long and for what consideration. For example, you could write a contract with these terms: "Jane Smith agrees to copy-edit 300 pages for ABC Publishing by August 3, 2013 for a flat
rate of $2,000, to be paid in full within 30 days of delivery." Or, you could write a contract that stipulates that you will mow your neighbor’s lawn once a week for two months in exchange for them helping you re-tile your roof next weekend. If you are selling real estate, provide a legal description of the property and its exact location. You may wish to
have a lawyer or real estate agent help you with this. Legal descriptions of real estate have very specific requirements that can be difficult to provide on your own. When selling goods, state the color, size, make, model, delivery date, and any other identifying details. 3 Use addenda when necessary. You can add an addendum to your contract if you
forgot to detail something in the contract or if the details of some part of the contract would be cumbersome to include in the contract itself. Addenda can be added at the time of the contract or afterwards as long as all parties to the contract sign off on (or initial) the addendum. 4 Consider adding a confidentiality clause or a Non-Disclosure
Agreement (NDA). If you'd prefer the other party not to share the information in the contract with others, you can include a clause forbidding the other party from disclosing your information.[16] Alternatively, you can have the other party sign an NDA prior to entering the contract; this ensures that they cannot share your information without facing
legal action.[17] Consider adding a mutual NDA, which would protect both parties from sharing each other's information. A confidentiality clause can protect a small business from having trade secrets exposed. A confidentiality clause may also require one party to return the other party’s information or property when the contract has been fulfilled. 5
Include a clause describing how the contract will be terminated. Specify how long the contract will last. If it's for a one-time exchange of services, state that it will be terminated upon completion of the transaction. If it's a contract for ongoing services, you may want to state that either party may end the contract by giving 30 days' notice.[18] Include
language about what will happen if someone is in breach of the contract. For example: "If Jane Smith does not copy-edit 300 pages for ABC Publishing by August 3, 2013, this contract is null and void." Be aware that a minor breach of contract may not void the rest of the terms. For example, if Jane Smith was contracted to copy-edit 300 pages for ABC
Publishing by August 3, 2013, but only completed 285 pages, this would likely be considered a minor breach. Because Jane Smith has completed a substantial amount of the work and appears to have made a good faith effort to fulfill the contract, it is unlikely that ABC Publishing could completely nullify the contract. However, they probably could be
eligible for some sort of remedy, such as paying a lower rate.[19] Add dispute resolution terms that specify how the issue will be handled if a breach occurs. Note who will pay attorney's fees and court costs and specify the jurisdiction of any court action (city or county and state). If the contract is for a small business, consider adding a mediation or
arbitration clause, which is substantially less expensive and time-consuming than a court trial.[20] 6 Make sure the contract is in accordance with the law. Research which state and federal laws might pertain to the contract so you can ensure that it is legally enforceable. For example, if the contract controls a construction project for a government
body, the contract will need a clause stating the contractor will not discriminate on the basis of gender, ethnicity, religion or nationality. You cannot contract for illegal goods or services. These contracts are considered void, which means they are as if they never existed. Void contracts cannot be enforced and are not subject to remedies or damages.
[21] For example, if Fatima agrees to pay Nathaniel $100,000 for a delivery of cocaine to her home in Virginia, this contract is void because the sale and purchase of cocaine is illegal in the United States. Illegal services also cannot be contracted. For example, if you hire a blackjack dealer to run a blackjack table in a state where gambling is illegal,
this contract is void. Even if both you and the dealer agree to the terms, the service is illegal, and thus you cannot contract for it. 7 Reserve the last page for the parties to sign and date the contract. Provide spaces for each name and spaces for the date the contract is signed. Advertisement 1 Make an offer. When the contract is ready, send it to the
other party to look over. The offer may be accepted or rejected as-is. It is also common for the other party to respond with a counteroffer, or changes that should be made before the contract is accepted.[22] If you want to speed things along you can include a date by which the contract should be signed, addressed or rejected. Legally, the other party
is obligated to respond "within a reasonable amount of time.” What counts as a reasonable amount of time is highly subjective, however.[23] For example, if you are negotiating the terms of your employment with a company, they may require you to return your decision on their offer within a certain period of time, such as two weeks. You can revoke
the offer rather than accept it. Once the offer is accepted, you've entered into a binding agreement.[24] 2 Negotiate until an agreement has been reached. It's common for the parties to go back and forth with changes to the contract until they are both satisfied with the terms and the language. Haggling over the payment is the most common form of
negotiation.[25] Specify the schedule and method of payments in the contract. You may want a single lump sum, a monthly payment, or a down payment and follow-up installments. Specify if payments should be made by cash or check or if you will accept credit cards. Other negotiations might include debating provisions in a contract. For example,
consider that you are buying a house. You get the contract of sale, and it has a provision that requires you to forego a building inspection to purchase the house. You might send this contract back to the seller (or seller’s agent) and request that this provision be removed.[26] 3 Sign the contract. When you and the other party are both in agreement
that the contract is final, sign and date the contract and have the other party do so as well. Be aware that many companies use electronic signature services such as DocuSign or Adobe Document Cloud with eSign. These electronic signatures are used in place of a written signature and are legally binding. Keep a copy of the contract for your
reference, and make sure the other party (or parties) has one as well. You may want to stipulate that the contract takes effect upon signing. In other cases, you may want the contract to take effect at a certain date.[27] Advertisement Ask a Question Advertisement Thanks Thanks Thanks Show More Tips Advertisement Thanks Advertisement This
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